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Student Disciplinary Policy 2019 

 

1. Introduction 

1.1 The College is committed to helping and encouraging all members of the College community to create 
and maintain acceptable standards of behaviour and academic performance. 

1.2 Every individual member of staff has a responsibility to help and ensure fair and consistent treatment 
of all learners whilst discharging the College’s duty of care. 

1.3 The College publicises and promotes its Student Disciplinary Policy and Guide to Disciplinary 
Processes and is committed to directly challenging inappropriate attitudes and behaviours. 

1.4 The College is committed to taking a proactive approach in promoting and maintaining a high 
standard of behaviour in learning and social environments. 

1.5   For the purpose of this Policy the term learner also includes: 

i. learners of a compulsory school age  

ii. learners sponsored by outside agencies including employers. 

1.6   In all cases of misconduct, accurate records of all warnings given to learners will be maintained and 
disciplinary outcomes shown on the Box as part of their Individualised Learning Plan. 

 

 

2. Definitions 

2.1 The following are examples of misconduct and will be subject to disciplinary action being taken 
against learners: 

i. Any failure to follow the reasonable instructions of a member of staff. 

ii. Persistent lateness or absence from classes. 

iii. Any bullying, intimidation, taunting, verbal abuse or the use of any violence towards any 
person. 

iv. Deliberately or by negligence, causing damage to any College buildings, equipment, books or 
furnishings or any property of others. 

v. Any behaviour which has an adverse effect on the work of the College, including damaging or 
interfering with buildings, College vehicles or equipment. 

vi. Any behaviour which is racially or sexually offensive or which is offensive to those with learning 
and / or physical disabilities or impediments. 

vii. Any criminal or other dishonest acts. 

viii. Any dangerous or inconsiderate driving, including speeding, on College premises. 

ix. Any behaviour which could bring the College into disrepute. 

x. Any unauthorised interference with software or data belonging to or used by the College. 

xi. Disrupting any classes or any other College activity, whether or not involving staff or other 
learners. 

xii. Smoking outside of designated areas. 

xiii. Being under the influence of drink or drugs. 

xiv. Unacceptable behaviour that affects the neighbours of the College. 

xv. Any other behaviour which is unreasonable and offends another member of the College 
community. 
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xvi. An allegation against a learner relating to safeguarding. 

xvii. Gross misconduct: 

- Particularly serious cases of misconduct may be treated by the College as gross 
misconduct. For example, any misconduct involving violence or a serious threat of 
violence, deliberate damage to property, endangering the health and safety of others, or 
any criminal activities affecting the College or other learners (or which could bring the 
College into disrepute) are likely to be treated as gross misconduct.   

- It is emphasised that this is not an exhaustive list of the types of cases which the College 
may treat as gross misconduct. 

 

 

3. Rationale 

3.1 Every learner has the right and responsibility to learn in an environment that is:  

i. inclusive and supportive;  

ii. safe and secure  

iii. free from bullying and harassment  

3.2 This environment will be achieved through the delivery of consistent College-wide messages relating 
to and reinforcing appropriate learner behaviour underpinned by this Policy.  

 

 

4. Related Policies and Documents 

4.1 Student Disciplinary Procedure.  

4.2     Bullying and Harassment Policy. 

4.3 Comments, Compliments and Complaints Policy. 

4.4 Safeguarding and Protecting Children and Vulnerable Adults Policy. 

4.5 The Equality Scheme. 

4.6 Health and Safety Policy. 

4.7 Student Contract. 

4.8 The Attendance Policy. 

4.9 Other policies and documents may be identified from time to time as circumstances change and may 
be added to this list. 

 

 

5.  Core Principles  

5.1   Reasonable Adjustments 

i. Where a learner has a special educational need or disability, reasonable adjustments identified 
as being necessary will be made to the procedure. 

ii. Where a learner of compulsory school age is involved and not enrolled at the College, the 
disciplinary proceedings will be as agreed and stipulated in the terms of the contract/service 
level agreement between the College and the local authority / provider. 

5.2.   Conduct of Interviews 
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i. Disciplinary and appeal interviews under this Policy will be conducted fairly and firmly by the 
member of staff conducting the interview, who will be accompanied by another member of staff 
to take notes. 

ii. The member of staff conducting the interview may give instructions in relation to the conduct 
of the interview, including (without limitation) as to the length of time which any part of the 
interview should take.  Such instructions must be fair, particularly in allowing the learner to 
question the evidence and state his or her case. 

iii. The member of staff conducting the interview may exclude from the proceedings any person 
(including the learner or the learners friend, representative or relative) who behaves 
unreasonably or who disregards the instructions of the member of staff with regard to the 
interview.  If the learner does not attend any interview, disciplinary action may nevertheless 
proceed. 

iv. Members of staff conducting interviews will not have had prior involvement in any previous 
stage of the disciplinary process relating to the complaint. 

5.3  Time Limits 

i. With the exception of the time to lodge appeals, time limits stated in the Policy are for guidance 
only and are not binding on the College.  If actions cannot be completed within a given time 
scale, the learner will be informed of this in writing. 

ii. Periods are expressed in working days and documents sent by first class post are deemed to 
be received within 24 hours of posting. 

5.4  Payment of Bursaries, Grants and Discretionary Funding  

Learners who are in receipt of such funding may have their payments suspended or stopped as part 
of the disciplinary sanction. 

5.5  Criminal Offences 

i. Where any member of staff has reason to believe that a learner may have committed a criminal 
offence, the College may refer the matter to the police and may continue disciplinary 
proceedings under this procedure or suspend the learner pending the outcome of police 
enquiries and any charges which may be brought against the learner.  Where the learner has 
been suspended under this provision, when the results of those enquiries into any criminal 
proceedings are known, the College reserves the right to recommence proceedings under this 
procedure in relation to the matter. 

ii. Any disciplinary action relating to alleged criminal offences will be based on the College’s 
findings after a proper investigation and will not require a criminal conviction.  It is emphasised 
that in relation to the application of this procedure the College is not bound by the results of 
any criminal proceedings against learners 

iii. Where an allegation of a safeguarding nature is received the College may refer the matter to 
the relevant external agency, including the Police, and may continue disciplinary proceedings 
under this procedure or suspend the learner pending the outcome of these enquiries and any 
charges which may be brought against the learner.  When the results of those enquiries 
including criminal or local authority proceedings are known the College reserves the right to 
recommence proceedings under this section in relation to the matter. 

5.6   Learners under 18 or Sponsored Learners 

i. If a learner under 18 years of age is the subject of proceedings under this Policy, wherever 
practicable a parent or guardian will be invited to attend any disciplinary or appeal interviews 
(in addition to any friend or learner representative), unless, in the view of the member of staff 
conducting the interview, such attendance would be prejudicial to a fair and effective interview.  
If a learner under the age of 18 is given a formal written warning or expelled or suspended from 
the College, a parent or guardian will be informed in writing wherever practicable. 

ii. A learner who is being sponsored at the College by an employer is given a formal written 
warning or suspended, the employer will be informed wherever practicable. 
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5.7   Confidentiality 

Subject to informing parents and sponsors under point 3.8, all proceedings and related documents 
shall be confidential and used only for the purposes of the disciplinary procedure. 

 

 

6.  Use of Reasonable Force 

6.1 The College has a duty to ensure all children and vulnerable adults are safe.  This section of the 
Policy details the procedures and practices that will be carried out should it be necessary to use 
reasonable force to restrain a young person or vulnerable adult. 

6.2 Staff should seek to utilise a range of strategies for positive and proactive responses to behaviour, 
however there may be occasional circumstances in which a young person or vulnerable adults 
behaviour is so challenging that there is no alternative other than to use force. 

6.3 Definitions:  

i. Reasonable Force - the term ‘reasonable force’ covers a broad range of actions that may be 
used by College staff to control or restrain a person.  This can range from guiding a learner to 
safety by the arm through to more extreme circumstances such as breaking up a fight or where 
a learner needs to be restrained to prevent violence or injury.  Reasonable force should never 
involve using more force than is necessary to regain control of a situation.  Staff should always 
try to avoid acting in a way that might cause injury but in extreme cases it may not always be 
possible. 

ii. Control - either passive physical contact such as standing between learners or blocking a 
learners’ path or active physical contact such as leading a learner by the arm out of a 
classroom. 

iii. Restrain - to hold back physically or to bring a learner under control.  It is typically used in more 
extreme circumstances when two learners are fighting and refuse to separate without physical 
intervention. 

6.4 Reasonable force should only be used to prevent learners from hurting themselves or others, from 
damaging property or from causing disorder.  It should only be used as a last resort, should always 
be reasonable and proportionate and should always be in the best interests of the child or vulnerable 
adult. 

6.5 Using reasonable force should only be used when all other options have been explored.  There are 
situations in which there is no safer alternative, but staff can minimise the chance of these arising by 
creating and promoting calm, orderly and supportive environment; talking to the learner in a calm 
manner, using non-threatening verbal and body language. Staff should always avoid touching or 
restraining a learner in a way that could be interpreted as sexually inappropriate conduct. 

6.6 Assessments of what is reasonable and when it is reasonable to use force are matters of judgement 
and depend upon the precise circumstances of individual cases. There is no legal definition.  
Prevention of injury, violence or aggression should be the primary aim, this is avoiding the need to 
use any force wherever possible. 

6.7 The decision on whether or not reasonable force is necessary or not is down to the professional 
judgement of the staff member concerned and should always depend on the individual circumstances.  
Wherever possible, the Duty Officer or Safeguarding Officer should be called to attend the incident. 

6.8 All incidents where use of force has been deemed necessary should be reported to the Duty Officer 
and the Designated Safeguarding Lead and recorded on the College incident system.  Parents and 
carers should be advised immediately where a learner is under the age of 18 or a vulnerable adult. 

6.9 Where there is a heightened risk relating to a learner due to persistent issues around challenging 
behaviour, violence and aggression a risk assessment will be carried out by the Designated 
Safeguarding Lead or Deputy. 
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6.10 A post incident review will take place within 5 working days.  In all instances where the use of 
reasonable force has been used the review will be led by the Director Student Experience.  The 
findings will be distributed as deemed appropriate, depending on actions taken. 

6.11 Where a learner feels that they have been unfairly treated, complaints can be made through the 
College Comments, Compliments and Complaints procedure. 

6.12 The College will ensure that staff are appropriately trained and updated including young people and 
vulnerable adults who have been the subject of a risk assessment. 

 

 

7. Equality Analysis 

7.1 By virtue of the provisions of the Equality Act 2010, the College has a duty to have due regard to the 
need to: 

i. eliminate unlawful discrimination, harassment and victimisation and other prohibited conduct; 

ii. advance equality of opportunity between people of different groups; 

iii. foster good relations between people from different groups. 

7.2 In implementing this Policy and associated procedures, the College will actively take these aims into 
account as part of its decision making process and will demonstrate how this has been undertaken. 

7.3 Where necessary a full equality impact assessment will be undertaken. 

7.4    The College recognises that in certain circumstances unacceptable learner behaviour may arise partly 
as the result of a learning difficulty or disability. In so far as is possible and reasonable the condition 
and the circumstances surrounding the behaviour will need to be taken into account prior to disciplinary 
action being taken. 

 

 

8.  Implementation, Monitoring and Review 

8.1 The Principal will ensure that procedures are in place to provide effective management of the 
disciplinary processes 

8.2 Information relating to the management of this Policy will be monitored by the Senior Management 
Team, the Executive and the Corporation. 

8.3 The Policy and associated documentation will be reviewed on a three yearly basis or as required by 
changes in law, regulation or as directed by the Principal. 

 

 

 

 


